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AGREEMENT

THIS AGREEMENT, is to be effective this 1st day of January, 2013
between the TOWNSHIP OF WATERFORD (hereinafter referred to as the “Employer”
or “Township”), and the COMMAND OFFICERS ASSOCIATION OF MICHIGAN
(COAM), a labor organization under the laws of the State of Michigan (hereinafter
referred to as the “ Association or Employee”).

ARTICLEI
PURPOSE AND INTENT

1.1: The general purpose of this Agreement is to set forth terms and conditions
of employment and to promote orderly and peaceful labor relations for the mutual
interest of the Township of Waterford in its capacity as an Employer, the Employees,
the Association and the }lj’eople of the TOWNSHIP OF WATERF RIX.

1.2: The parties recognize that the interest of the community and job security
of the Employees depend upon the Employer's success in establishing proper service to
the Community.

1.3: To these ends the Employer and the Association encourages to the fullest
degree friendly and cooperative relations between their respective representatives at all
levels and among all Employees.

ARTICLE 11
ASSOCIATION RECOGNITION

2.1 Pursuant to and in accordance with all applicable provisions of Act 336 of
Public Acts of 1947, as amended by Act 379 of the Public Act of 1965, the Employer
hereby recognizes the Association as the exclusive representative for the purpose of
collective bargaining in respect to rates of pay, wages, f?ours of employment, and other
terms and conditions of employment of all sergeants and lieutenants.

2.2 In negotiating and executing this Agreement, it is the intention of the
parties to bargain in respect to all wages, working conditions and all other mandatory
subjects of collective bargaining between the Township and the employees covered by
this agreement.

ARTICLE III
MANAGEMENT RIGHTS
3.1: The Township retains the right to g[l}olerate and manage its affairs in all
respects in accordance with its responsibilities. e Township has all the customary

and usual rights, powers, functions and authority of management exceFt as those
rights, powers, functions and authority are specifically abridged or moditied by this
Agreement, including the right to (a) hire, assign, transfer and promote Employees to
positions within the agency; (b) suspend, demote, discharge or take other disciplinary
action against Employees for just cause; c) relieve Employees from duties because of
lack of work or lack of funds; (d) determine the methods, means, equipment and
personnel necessary for departmental operations; (e) control the departmental budget;



§f) take whatever actions are necessary in situations of emergency to perform the
unctions of the department.

3.2: The Township has the exclusive right to establish reasonable work rules,
determine reasonable schedules of work, and determine and establish methods,
processes and work standards. The Township also reserves the right to make work
assignments in emergency situations, any provisions herein to the contrary
notwithstanding.

3.3: The Township has the right to schedule overtime work as required and
consistent with the provision set forth in Article XVII.

3.4: The Township reserves the right to classify positions based on assigned
duties and responsibilities or make changes in assigned duties and responsibilities. The
Township has the responsibility in such classifications and duty assignments to provide
equal compensation for equal work and to reflect duties and responsibilities by
appropriate classifications and comgensation. In cases where an Employee considers
that these principles are not bein% observed, he may seek redress through the grievance
procedure set forth in Article VIII.

3.5 ~_The Township may employ a civilian Administrative manager in the
Waterford Police Department. = The Administrative Manager’s duties will include
management/supervision and duties asscilgned by the Chief of Police or his designee.
The Administrative manager will report directly to the Chief of Police or his designee.
The Administrative Manager will not have supervisory responsibilities over any sworn
department member. 4

3.6: The Township reserves the right in accordance with Article XIII, Layoffs,
to layoff or leave vacancies unfilled for lack of work or funds, or the occurrence of
conditions beyond the control of the Township, or where continuation of such work
would be wasteful and unproductive.

3.7: No policies and procedures covered in this Agreement shall be construed
as delegating to others or as reducing or abridging any authority conferred on
Township ofticials by law or custom.

ARTICLE IV
ASSOCIATION SECURITY

N To the extent that the laws of the State of Michigan permit, it is agreed
that:

4.1: Employees covered by this Agreement who are members of the
Association at the time it becomes effective shall be considered active members and the
Townshi{) will continue to honor the voluntary dues deduction authorization
previously given to the Township.

4.2: Employees who are members of the Association or are paying dues to the
Association at the time this Agreement becomes effective, or who subsequently become
members will be required as a condition of continued employment to continue paying
dues for the duration of the Agreement.

4.3: By written notice to the Township and the Association, any Employee
who is either a member of the Association or is paying periodic dues to the Association
may withdraw from the Association, provided such notice as provided at least 30 days
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prior to the expiration of this Agreement. As a condition of continued employment, the
employee withdrawing as a member of the Association shall be obligated to pay a
service fee to the Association in an amount equal to the regular membership dues of the
Association.

Employees who fail to comply with this requirement shall be discharged
by the Township thirty days after receipt of written notice from the Association. The
Association shall release tﬁe Township from fulfilling the obligation to discharge if
during the thirty-day period the employee pays the membership dues or service fee
retroactive to the due date and confirms his intention to pay the required membership
dues or service fee in accordance with this Agreement.

4.4: The Association agrees to save and hold harmless the Township from
damages and all other financial loss or expense which the Township may be required to
pay or suffer as a consequence of enforcing the above provisions.

ARTICLE V
ASSOCIATION DUES

5.1: In accordance with the provisions of this Agreement relating to
Association Security (see Section IV above), those employees who desire to or are
required .to pay membership dues shall be required to d}g so by signing a written
authorization in this regard.

5.2 Payroll deductions under all properly executed written authorization shall
become effective at the time the atp}lalication is received by the Township, and shall be
deducted from the first pay of the tollowing month and each pay thereafter.

5.3: Deductions for any calendar month shall be remitted to the designated
financial officer of the Association with a list for whom dues have been deducted.

5.4: - An employee shall cease to be subject to payroll deductions beginning
with the month immediately following the month in which the employee is no longer a
member of the bargaining unit. The Association will be notified by the Employer of the
names of such Employees.

5.5: In a case where a deduction is made that duplicates a payment that an
Employee has already made to the Association or when a deduction is not in
conformity with the provisions of the Association Constitution and By-Laws, refunds to
the Employee will be made by the Association.

5.6: The Township shall not be liable to the Association by reasons of the
requirements of this Agreement for the remittance or payment of any sum other than
that constituting actual deductions from wages earned by Employees. The Association
will protect and save harmless the Township from any and all claims, demands, suits
and other forms of liability by reason of action taken, or not taken, by the Township for
the purpose of complying with this Article of the Agreement.

5.7 Any employee who is represented by the Association and not a member
thereof will be required to pay service fees to the Association in an amount as
determined by the Association to be the cost of representation and bargaining as pro-
rated among the entire number of members of the bargaining unit.



5.8: Neither the Association nor its members will intimidate or coerce any
Employee with respect to his right to work or in respect to Association activity or
membership. ‘

ARTICLE VI
REPRESENTATION AND ASSOCIATION BUSINESS

6.1: Designated officers and representatives of the
Association shall be afforded reasonable time during regular working hours without
loss of pay to fulfill their Association responsibilities as designated below:

A. Four (4) members of the Association to participate in contract
negotiations, provided no more than two (2) of them are on duty
employees.

B. The Association president or designee may attend Civil Service

meetings or Township Board meetings, excluding those which do
not affect the Police Department. Whenever possible, appearance
at meetings will be by the off duty officer.

C. The employee and steward as allowed in Step 1 & 2 in the
grievance procedure (Article VIII).

D. A designated Association representative as allowed in Step 3 of the
grievance procedure (Article VIII).

6.2: Reasonable time off with pay shall be given for one employee per shift,
while other duties are not hindered, for appearance as a witness for grievance
procedures when necessary.

6.3: Reasonable time off with pay shall be given either to one steward or one
alternate steward per shift and for Detective Bureau to handle grievance matters.

6.4: The Township agrees not to schedule employee meetings or trainin
sessions or other required employee activities which conflict with the regular schedule
monthly meetings of the Association provided that the said Association furnish a
schedule of regularly scheduled Association meetings ninety (90) days in advance of the
meetings, and subject to emergencies which might necessitate employee meetings or
training sessions.

6.5: The Township agrees to provide the Association and to post in a
conspicuous place, at least annually in January a seniority list of all members of the
bargaining unit, which shall show the dates of seniority for each member and shall
show dates of employment and dates of rank.

6.6: The Association shall be entitled to a maximum of three (3) man-days per
calendar year of time off with regular pay for Association business, except in’those
years when a member of the Association is chosen as a delegate to a national police
association convention, in which case the Association shall be entitled in that year to
five (5) man-days for time off with pay for the purpose of attending the Association
business. In no event shall time off for Association business be permitted unless the
Chief is provided with adequate advance written confirmation of the Employee’s
eligibility and plans to attend such Association business functions.



6.7: The Township agrees to provide for the release from work assignment of
any member of the Association of Waterford Police Supervisors Executive Board to
attend Executive Board meetings if the Board meeting is held during duty hours of the
member, conditioned upon manpower and supervisory approval.

ARTICLE VII .
STRIKE PROHIBITION
7.1: There shall be no strikes, slowdowns, sto%page of work or any
interference with the efficient management of the Police Department by any unit

member. Nothing contained in this Article shall be construed or used in any manner to
form the basis for an allegation in support of any court action for violation of this
provision, unless and until the parties against whom the complaint or accusation is
made shall have been allowed a reasonab%e opportunity to correct the same and shall
have refused to do so.

ARTICLE VIII
GRIEVANCE PROCEDURE AND ARBITRATION

8.1: A grievance is a disagreement or dispute which may arise between the
parties concerning the meaning, ap{)lication or interpretation of the provisions of this
Agreement, except where specifically exempted herein or where governed by local,
state or federal law.

8.2: It is mutually agreed that all grievances that may arise between the parties
shall be settled in accordance with the procedure herein provided:

8.3: - An employee or Association representative may informally discuss
ossible grievances with the Police Chief and/or his designee prior to utilizing the
ormal grievance procedure set forth below.

8.4: Step 1. The Association will reduce the grievance to writing specifying the
Erovisions of the Agreement allegedg violated and submit it to the Chief of Police or

is designee within ten (10) business days of the date on which the affected employee(s)
had knowledge about the grievance. The Chief of Police or his designee shall give a
written answer to the grievance within ten (10) days after its receipt.

8.5: ' Step 2. If the Association is dissatisfied with the written answer in Step 1,
they shall, within ten (10) days, request, in writing, a meeting with the Township
Supervisor. A copy of the written grievance shall accompany the request for a meeting.
The Township Supervisor, or his designee(s), shall esta‘glish a meeting within ten (10)
days of receipt of the written request for a meeting. The Township Supervisor and/or
his designeeg) shall meet with two (2) members of .the Association in an attempt to
resolve the grievance. The Township Supervisor and/or his designee(s) shall give a
written answer within ten (10) business days after such meeting.

8.6: Step 3. In the event the Step 2 answer fails to settle the grievance, the Association
shall, within ten (10) calendar days of the Township’s written answer, notify the Township in
writing of its intent to request arbitration. Within thirty (30) calendar days of the Township’s
written Step 3 answer, the Association shall make a Demand for Arbitration in writing. The
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parties will attempt to mutually select an arbitrator, provided that if no agreement is reach within
ten (10) days the Union shall file a Demand for Arbitration with the Michigan Employment
Relations Commission, Labor Arbitration Services.

8.7 Step 4. Voluntary Mediation — Within 15 days after receipt by the Township of written
notice from the Association of intent to arbitrate, the parties may mutually agree to non-binding
mediation using the services of the Michigan Employment Relations Commission or Federal
Mediation and Conciliation Service mediator(s). If agreement is reached to voluntarily mediate
the issue, the arbitration shall be held in abeyance pending the completion of the mediation
process. Offers or proposals made by either party during the mediation process shall not be used
in subsequent arbitration proceedings.

8.8:  Arbitration.

A.  The decision of the Arbitrator shall be rendered without undue delay and shall
be final and binding on both parties.

B. The arbitrator shall have no jurisdiction to hear matters reserved for the
jurisdiction of the Civil Service Commission. The Arbitrator shall have no power to
add to or subtract from or modify any portion of this Agreement or supplemental
“agreements between the parties and the Arbitrator shall make his decision in
accordance with the Constitution, statutes, administrative regulations, common law
and case law as established and applied in the State of Michigan at the time of said
decision, and any error or mistake of law committed by the arbitrator shall constitute
a basis for setting aside said decision or award. The fees and expenses of the
Arbitrator shall be shared equally by the parties. All other expenses shall be borne by
the party incurring them, and neither party shall be responsible for the expense of
~witnesses called by the other.

8.9:  All employees who have less than six (6) months of continuous service in any
rank from the date of assuming the duties of said rank shall be considered probationary
employees and shall not be permitted to utilize the arbitration provisions provided
heriin with respect to any grievance relating to the promotion to or demotion from said
rank.

8.10: Reference to business days means Monday through Friday.

8.11: The failure of the Association to file or process a grievance within the time limits
set forth herein shall terminate the grievance. In the event the Township fails to
respond to a grievance within the time periods set forth herein, the grievance shall be
automatically considered a denial and the Union may proceed to the next step of the
procedure.



ARTICLE IX
COMPLIANCE WITH THE LAW

9.1:  In the event there shall be enacted any applicable Federal or State legislation or
regulation by an administrative body now in existence or hereafter created, such
legislation or regulation which is at variance with the terms of this Agreement shall to
that extent be deemed to modify the provisions of this Agreement.

ARTICLE X
BULLETIN-BOARDS

10.1: The Association shall be provided suitable space for a bulletin board for the
Association for the posting of Association notices and other appropriate materials.
Such boards shall be identified with the name of the Association. %e Rssociation shall
designate persons responsible therefore. The bulletin boards shall not be used for the
Association or its members for disseminating propaganda and among other things,
shall not be used for posting or distributing pamphlets or other matters dealing with
political matters.

ARTICLE XI
DISCIPLINARY PROCEDURE AND REQUIRED STATEMENTS

11.1: An employee may request the presence of his/her steward and such request
shall be granted when he/she is being disciplined or discharged or being investigated
for discipline or discharge. This shall include formal or informal discipline, informal
discipline consisting of verbal reprimands. Reprimands which are intended by the
Commanding Officer to be included in the employee's file must be reduced to writin
and a copy delivered to the employee. The employee’s official personnel file shall be
maintained in the office of the Township Director of Human Resources.

11.2: With regard to oral or written reprimands, .an Employee may if he/she so
desires, request the application of the Grievance Procedure for the purpose of reviewing
the same.

11.3:  With respect to suspensions, demotions, or discharge from Township service, for
cause, an Em lo%ee may appeal such disciplinary action in accordance with the
provisions set forth in this Agreement.

11.4: Election of Remedies. Where an employee is disciplined, discharged, demoted
(non-probationary) and he/she elects to contest the measures, he/she shall elect to
submit his/her protest to the Act 78 procedure or the grievance procedure. He/she
shall not have benefit of both; use of one shall bar the use of the other.

11.5: Employees' Bill of Rights.

A. Whenever any complaint or charge shall be brought against an
employee from external or internal sources which focuses the
investigation upon an employee subject to this Agreement under
such circumstances that if the facts alleged be true, the employee
would be guilty of the commission of the crime or offense under
the state or federal law or city ordinance or traffic violation
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involving death or serious injury, the following procedure shall be
established for the obtaining of statements in connection with said
complaint and the employee shall specifically have the right to
representation by the Association at every stage of the proceedings.

1. Ehe Employee shall be given a summary of charges against
im.
2. Before interrogation or making of statements, he shall be
allowed the opportunity to obtain the advice of counsel.
3. An{l order to make a statement shall be a written order, the
violation of which would constitute grounds for disciplinary

action by the department.

4. The order and the statement shall be considered a private
record and shall not be made available, except under judicial
or civil service subpoenas to any other agent or agency
without the consent of the employee. The statement made
shall not be construed to be a waiver of an employee's right
to the privilege against self-incrimination, but shall be used
solely for internal employment purposes.

The Summary referred to in Paragraph 1 above shall set
forth the name of the complainant, the time, date and place
i)f the alleged offense or incident, and a description of the
atter. :

11.6: Polygraph. It is understood that no examination, questioning or interrogation by
m?jchagical means (i.e. polygraph) or chemical (i.e. sodium pentothal) means will be
ordered.

11.7:  The Township of Waterford does further agree to provide false arrest, liability
and property damage insurance covering all claims or suits, costs, losses and expenses
arising out of the action and conduct of police officers, during the course of or in the
performance of their duties as police officers, in such amounts and from such insurance
carriers or sources of equal coverage as the Township Board may from time to time
determine. The choices of carriers and amounts of coverage are exclusively reserved to
the Township and shall not be subject to the grievance procedure.

11.8: Garrity Rights. In accordance with Garrity v State of New Jersey, 385 US 493
(1967), if the activities, circumstances or events which pertain to an Officer’s conduct or
act(s) which form the basis for an investigation could possibly result in criminal
charges, the Officer may refuse to answer the investigator’s questions unless given
notice that his/her statements will not be used in ‘any way in subsequent criminal
proceedings.

ARTICLE XII
SUPERVISORY RESPONSIBILITY

12.1: The Union recognizes the responsibilities imposed upon it as the exclusive
bargaining agent of the employees covered by this Agreement and realizes that in order
to provide maximum opportunities for continuing employment, good working
conditions, fair and equitag e wages and to fulfill its obligations and responsibilities to
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the Community, the Association and its members, individually and collectively agree
they will cooperate with the Township Management to assure a full day's work on the
part of all members and they will do everything within their power to cause the
employees covered by this Agreement to perform and render efficient work and service

to the To‘wnsh?, and to uphold and enforce departmental and Township policy and
regulations, and to fulfill their Supervisory responsibilities.

12.2: An employee covered by this Agreement shall not ordinarily be required to
Eerform those duties regularly assigned to subordinate officers and employees and in

is supervisory capacity he shall require such subordinate officers an emplcgees to

erform their own duties, provided, however, that when, in the opinion of the Chief or
in his absence the commanding officer in charge of the shift which is on duty,
circumstances concerning the health, safety and welfare of the Township of efficient
operation of the police department warrant the assignment of a supervisory employee
to a subordinate officer's regularly assigned duties, such assignment shall be made, for
a period not to exceed the termination of that supervisory officer's shift for that day.

ARTICLE XIII
LAYOFFS/DEMOTIONS

13.1: Layoffs shall be made in conformity with the principle of seniority, i.e. the last
one hired being the first one laid off, and the first one laid off being the last one recalled.

13.2: In the event there is no conflict with the %{‘/ovisions of the collective bargaining
agreement between the Charter Township of Waterford and the Waterford Police
Oftficers Association, and the Waterford Police Officers Association agrees in writing, an
employee who is laid off may exercise his seniority, in order to avoid such layoft, to
select a position in a lower rank, which will result in the reduction in rank or layoff of a
less senior employee.

13.3: In the event of any layoffs of bargaining unit members, those members who
would be laid off will have the option of a demotion to their previous classification in
lieu of being laid off.

13.4: If, after being demoted, the member remains in the command officer bargaining
unit, the demoted member shall retain all seniority accrued in the rank held betore the
demotion; and add it to the seniority previously accrued in the classification to which
he is being demoted.

13.5:  All benefits will continue, based on a member's date of hire.

' ARTICLE XIV
SHIFTS, TRADING OF DAYS AND OUT OF CLASSIFICATION PAY

14.1: Shift scheduling shall be bi-annual effective the first pay period after April 1st
and October 1t of each year with seniority within rank lgaving preference.  Shift
preference requests shall be made in writing at least four weeks prior to the shift cycle,
and the granting of any change of shift shall be based upon seniority within rank, with
the most senior employee in that rank (time of rank as opposed to full department
seniority) having the first preference on shifts.

14.2: Dﬁring any shift cycle, an employee on a particular shift may by mutual consent

with another employee on a different shift, exchange shift assignments for a period not
exceeding one month during said shift cycle. Such exchanges ot shift must be requested
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of the police chief or his designee who shall have discretion to grant such mutual
request if in his discretion such shift changes will not disrupt the efficient operation of
the police department. '

14.3: Employees shall be permitted to trade or exchange a work or leave day, provided
that an employee shall only be permitted to trade or exchange two (2) days per pay
period providing no overtime results from the change and subject to the approval of the
officer in charge of his shift, and said traded day must be repaid by a working day and
not a sick day of the employee within the same pay period; provided further that an
employee shall not trade or exchange a days work with another employee so as to give
either employee a sixteen (16) hour working day.

14.4: In the event of vacancies in bureaus in the classification of detective/sergeant or
lieutenant planned to be filled by the transfer of personnel, the Association shall be
advised in writing of the vacancies at least fourteen (14) calendar days prior to filling of
such vacancies and employees shall have fourteen (14) calendar days from the written
notice to the Association to make written application for transfer to the vacant position,

rovided that the Police Chief may waive such notice and transfer personnel
immediately if operating needs of the Police Department require such action. If
assignments are to exceed thirty (30) days, the notification procedure shall then be
followed and reassignment may then be made at the discretion of the Police Chief,
based on the procedure outlined below. '

14.5: In making transfer assignments, consideration will be given to fitness for the
assigned duties and responsibilities and seniority. Employees shall have the right to
discuss with the Police Chief the basis for such assignments. The decision of the Police
Chief in the matter of transfer assignments which will exceed thirty (30) days shall be
subject to the grievance procedure. Before any member is transferred, he/she shall be
given an explanation for such transfer.

14.6: Seniority.

Al Seniority within rank shall have preference on all vacation requests,
provided there is no conflict with the provisions of Article XX on
the scheduling of vacations.

B. Seniority within rank shall have preference on days off.

14.7: The language above in this article is not to be interpreted as providinﬁ for a
member of the Unit to trade days with himself/herself. This does not change the unit
member's right to request time off as otherwise provided in this contract.

14.8: Sergeants in the detective bureau shall be paid at the starting lieutenant’s pay
rate for time assigned as officer in charge of the bureau.

14.9: Road patrol sergeants who are assigned to serve for a period of 20 consecutive
days or more, as the officer in charge of the shift, shall be paid at the starting
lieutenant’s pay rate for time assigned. After 19 days absence of the assigned lieutenant
the assignment of the sergeant shall be deemed an acting lieutenant and paid
retroactively back to the first day of absence of the lieutenant until the lieutenant’s
return.

14.10: Assignments under paragraphs 14.8 and 14.9 shall be made by the Chief of Police
based onseniority absent a determination by the Chief that the senior sergeant is not fit
for the assigned duties and responsibilities.
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14.11; 12-hour shift.

a. Subject to section 14.11(d) all road patrol command officers shall work a 12-
hour shift.

b.  When scheduling the 12 hour shift the officer shall be scheduled for no more
than 80 hours of straight time pay in a pay period.

c. Shift scheduling shall be bi-annual effective the first pay period after April 1st
and October 1st of each year. :

d. The 12 hour shift may be eliminated at any time under management rights.

ARTICLE XV
TUITION REIMBURSEMENT AND TRAINING PROGRAMS

15.1: The Township will reimburse the employee for costs of tuition and books, under
the following terms and conditions: :

A. All courses must be approved in advance by the Township
Supervisor or his designate.

B. An employee must be enrolled in an education program leading to
an appropriate degree related to improved pertormance or to
improved professional competence in police administration work.

C An employee must satisfactorily complete the course with a “C”
average or better (or the equivalent of a “C” average if a numerical
grading system is used).

D. Reimbursement will be made upon submission of evidence of
satisfactory completion of each course to the Township.

E. Attendance at classes shall not at any time interfere with the
normal work shift of an employee.

F. Employees receiving financial or other assistance for educational
purposes from another source will have the Township
reimbursement reduced by the value or amount of such assistance.
Exception would be loans or grants that require repayment or
personal gifts given for this purpose.

G. Reimbursement under this education program is limited to a

baccalaureate. Purchased books shall be given to the department at
the end of the course.
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15.2:  An employee shall reimburse the Township for costs paid by the Township if the
employee quits employment with the Township under the following time schedule:

Within one (1) year of completion 100%
Within two (2) years of completion 75%
Within three 3¥years of completion .90%
Within four (4) years of comp}l)etion 25%

15.3: The Township shall endeavor to use its best efforts in order to provide for
employees of the Association, in-service training programs, seminars and to provide for
attendance at police related seminars and educational conferences, when in the
determination of the Supervisor and Police Chief, there are available funds to provide
for such police related training, and when the attendance by Association employees will
not interfere with the orderly operation of the department.

ARTICLE XVI
HOLIDAY PAY

16.1: The paid holidays are designated as the following:

New Year's Day Thanksgivin%

Presidents’ Day Friday after Thanksgiving
Good Frida Christmas Eve

Memorial Day Christmas Day
Independence Day New Year’s Eve

Labor Day

Columbus Day
Veteran's Day

16.2: The holiday pay shall be paid in a lump sum on the last pay period prior to
December 1, for all accrued holidays, whether worked or not, in the preceding fiscal
year commencing January 1, based on their rate of 1Ij)ay as of November 30, with the
amount based on the number of holidays multiplied by their daily wage rate, provided
further, however, in the event of discharge or termination of any employee prior to the
last Ipay period ]El)recedin% December 1, the pro-rata portion of the previous holidays -
shall be paid at the time of termination of employment.

16.3: The employee’s lump sum payment shall be based on the employee’s scheduled
hourly shift. (For example, if an employee was working a 12-hour shift, the employee
will receive 12 hours pay for each holiday). Any employee changing work schedules
during the year shall lEl)ave their lump sum payment adf'usted based on the employee’s

work schedule in the pay period in which the holiday falls.

16.4: To be eligible for holida 1pay, an employee must work the full holiday if
scheduled and must work the full last scheduled work day prior to and following the
holiday. The exception would be if the employee is on an approved absence.

ARTICLE XVII
OVERTIME AND COMPENSATORY TIME

17.1:  All employees shall be compensated at the rate of time and one half for each and
every hour that said employee shall have worked over their scheduled eight, ten or
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twelve hours in any one day and over 80 hours in arlly one pay period, such payment, if
any to be paid on alternative pay days as earned. This formula shall not apply to so-
called Court Time, as set forth in Section 17.2 hereof.

17.2:  All employees required to appear in Court in proceedings arising out of the
performance of tﬁeir official duties, outside of his regular duty hours, or which shall
occur while said employee is off duty, shall be compensated at the rate of time and one
half in accordance with the following schedule:

1. Less than 2.35 hours - 2.35 Hour minimum
2. 2.35 hours or more - Actual time worked

The foregoing provisions shall include the lunch period should the
employee be requested to return to Court after lunch.

17.3:  An employee required to appear in court within one hour 1prior to his regularl
scheduled work shift or within one hour after the end of his regularly scheduled wor
shift, shall be paid at the rate of time and one half for the actual time involved to the
nearest one half hour, so that if an employee must appear in Court within one hour
prior to the commencement of a work shift or to remain for one hour after the
termination of a regular work shift, and spends one half hour or less in Court, he shall
be paid time and one half for one half hour and if the employee spends more than one
half hour in Court, up to and including one hour, he shall be paid time and one half for
one hour of work. II)f the time which the off-duty employee spends in Court at the
conclusion of his regularly scheduled work shift exceeds one hour, up to and including
two hours, the said employee shall be paid at the rate of time and one half for two hours
of work. Should the said employee be required to spend more than two hours in Court
after the end of this regularly scheduled work shift, then the regular payment for Court
appearance hereinbefore set forth shall apply. If the employee 1s reqluired to apgear in

ourt more than one hour prior to the commencement of his regularly scheduled work
shift, then the regular payment for Court appearances hereinbefore set forth shall apply,
nothing hereinbefore to the contrary notwithstanding.

17.4: All funds or compensation Eaid to the employee other than by the Township
shall be turned over to the Township. Any monies received by officers for off-duty
ccf)fl;rt time not claimed by the officer as Township overtime shall be retained by the
officer.

17.5:  An employee who is off duty and is called to return to duty shall be paid a
minimum of two hours pay or actual time worked, whichever is greater, for call-in-pay.

17.6: An employee may elect to accumulate comdpensatory time, in lieu of monetar
payment for overtime worked and shall be entitled to one and one-half (1 ¥2) hours off
with regular pay for each one (1) hour of overtime accumulated, provided however,
that an employee may accumulate not more than eighty (80) hours of compensatory
time off during any fiscal year, and provided further, that an employee may carry over
his accumulated compensatory time off from one fiscal year to the next succeeding
fiscal year but at no time shall any employee be entitled to accumulate more than eighty
(80) hours of compensatory time. The maximum use of compensatory time in any
calendar year shall be 120 hours.

17.7: Use of Compensatory Time: Use of compensatory Time shall be granted
rovided the request is made to the employee’s immediate supervisor a minimum of
our calendar days in advance (which may be waived by the employee’s immediate

supervisor in an employee’s unanticipated emergency or in the discretion of the
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employee’s immediate supervisor) and provided the use does not cause a significant
disruption of the Township operations but shall not be denied simply because it creates
overtime. Once compensatory time is requested it cannot be withdrawn by the
employee unless it is withdrawn a minimum of four calendar days prior to the intended
use. Requests for compensatory time may be made in conjunction with vacation time,
but such requested compensatory time cannot be withdrawn without the consent of the
employee’s supervisor.

17.8: In the event of death, retirement or termination, an employee's accumulated
compensatory time shall be paid in cash to the officer or his beneficiary.

17.9: The duty detective on stand-by for any week shall be paid the sum of $150.00 for
the week as additional compensation for being duty detective for that week. Duty
detectives shall be sworn police officers.

17.10 Employees assigned to train newly promoted sergeants shall receive
compensation of 1 hour paid overtime for each day assigned.

ARTICLE XVIII
[URY DUTY

18.1: Immediately upon receiving notice for jury duty, the employee shall notify
his/her supervisor. The employee shall keep his/her supervisor informed about
his/her jury duty status at all times, advising of scheduled days on and off jury duty
when advised by the court.

18.2: An employee'who is summoned to serve jur?/ duty will be paid their regular rate
of pay and upon receipt of jury duty pay will promptly turn same over to the
Township. ‘

18.3:  Jury duty will be handled according to the following shift assignments:

A. An employee scheduled to work a midnight shift the day Erior to
the day scheduled for jury duty shall be excused from that shift and
the jury duty will be their shift.

B. An emIployee scheduled for the afternoon or night flex on the
scheduled jury duty day shall be excused from that shift and the
jury duty will be their shift. '

C An employee scheduled for the day shift or early flex on the day of
the scheduled jury duty shall be excused from that shift and the
jury duty day will be their shift.

D. In the event jury duty is scheduled on the emPloyee's relglular leave
day, there will i,)e no change in the employee's work schedule and
in" this case the employee may retain his/her jury duty
compensation for serving on his/her leave day.

18.4: An Employee on jury duty cannot alter his/her regular work schedule and it
shall not be used as a means of obtaining overtime.
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20.5 The Police Department shall post vacation schedules and request employees to
turn in their vacation request preferences prior to April 15t and October 1st of each year
and vacations shall be scheduled in accordance with seniority within rank, with the
most senior employee in that rank (time of rank as opposed to full department
seniority) having the first preference on vacations, all in keeping with the needs of the
Department. Requests for vacation time received after April 15t and October 15t of each
year shall be honored in the order received without regard to seniority, subject to
availability of requested dates as determined by Department manpower needs. The
Vacation schedule, as prepared in conformance with tﬁis Section shall be posted as soon
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